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State Officer 5th of the Month Report

Instruction:  5th of the Month State Officer Reports are to be submitted via email by each state officer to your State Adviser and State President by the 5th of each month.  Use this template to complete your report.  Simply input the information, save the file, and attach it to your State President and State Adviser.  If your state already has established a monthly report format—use the one your state has provided.  Your monthly report along with those submitted by your fellow state officers will be used by your State President to enter your State Officer Team Summary Report online at www.fcclausa.org.  This is your monthly score card.  Impress us with your dynamic leadership and service to FCCLA!

	Officer
	
	State
	Indiana

	Position
	
	Month/Date
	


	1.  POW ACTIONS AND ACCOUNTABILITY ITEMS

	Input your progress on FCCLA State Goals and Action Items This Month

	2.  COMMUNICATION AND CORRESPONDENCE

	Type of Communication
	Quantity

	How many emails did you send this month?
	

	How many people received letters from you this month?
	

	How many phone calls were made this month?
	

	How many chapter visits were made this month?
	

	3.  MEMBERSHIP RECRUITMENT EFFORTS 

	What new ideas is your state working to recruit members, and how do you plan on getting new members to join

	4.  NATIONAL PROGRAM EFFORTS

	What have you done to further or promote the FCCLA national programs. 

	5.  ACTION FOR NEXT MONTH

	Input your action items for next month.  

	6.  X-FACTOR

	Input any opportunities, FCCLA news, or important issues you have encountered this month (examples: a random chance to meet the governor; learning that an adviser is going to retire; etc.  

	7.  LESSONS LEARNED

	Identify key leadership lessons you have learned this month. 

	8.  NOTES TO COACHES/OTHER ACCOMPLISHMENTS

	Identify any notes or news your fellow state officers or State Adviser should be aware of (examples:  need for more letterhead; chapters who need assistance; etc. 

	9.  QUOTE OF THE MONTH

	Inspire us!  Insert a favorite quote you learned this month! 


